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Date: 16 /01/2019

To

Dr. Milind Marathe
Director IIMS,
Chinchwad Pune

Subject: Application for Reimbursement of Faculty Development Program Fees

Respected Sir/Madam,

I am writing to request the reimbursement of the fees Rs 1000 for the Faculty Development

Program I attended at Pratibha Institute, Pune, from January 7 to January 11, 2019.

The program was highly beneficial and has enhanced my teaching skills and knowledge, which
I believe will contribute positively to our institution. I kindly request you to process the

reimbursement at your earliest convenience.

Thank you for your consideration.

Yours sincerely,

Pernis
Asst“Prefessor

IIMS, Chinchwad

orh.
International,
Chinchwad,

Pune-411033.



